VTBEPXJIAIO
Havaneaux Mexpaitonnoii
N®HC BPoccuu Nel 1o

obractu

AN. Tockun

.HOJII'H/ICL) (bammmms, naumaner)

ot )" oY 2079 r.

L

HoJizxHOCTHOI pernamenT
I'naBHoro CMENHATHCTA-3KCIIEPTa AIMHUHHCTPATHBHOTO OT/e/Ia Me:xpaiionnoii
nHcneknuu MenepabHoii HATOroBOIl cayk661 Ne 1 mo Camapckoii 061actn

I. O61ne nonoskenns

1. DomxHOCTE benepanbHoit TOCYNapCTBEHHOM  TPaKTAaHCKOM  CIIyKGbI
(mamee — rpaxmaHckas CIIy>x0a) TJIaBHBIHA CIICIUATACT-3KCIIEPT aIMUHUCTPATUBHOTO
oThena MexpalloHHON HHCIEKIH DenepanbHOM HAIOTOBOM ciy6n1 Ne 1 mo Camapckoit
obmacTu (mamee — TIJIaBHEI CIICLMaNUCT-OKCIIEPT) OTHOCHTCS K cTapimeit IpyIIe
AO/DKHOCTEH KaTeTOPUH «CIEITHAIHCTED) ..

Perucrpanuonssiii Homep (xoxm) momxHOCTH — 11-3-4-0862.

2. Obnacts npodeccronambHOR CITyxeOHOM e TenbHOCTH® TIIABHOTO CIeuanncTa-
OKCIIepTa: PETyINpPOBaHUE (PMHAHCOBOMH NeSTEIbHOCTH 1 (HMHAHCOBBIX PHIHKOB.

3. Bun mpodeccronambroit CITy)KeOHOU JesTeqbHOCTH  TIIaBHOTO CIIeLMainCcTa-
OKCIIEpTa: perynupoBaHue B chepe GyXranrtepckoro ydera u (GuHAHCOBOM OTYETHOCTH.

4. HasHayeHHe Ha HODKHOCTD u OCBOOOXIEHHE OT JOJDKHOCTH TIJIaBHOTO
cneuHaﬁHCTa-chnepTa OCYHIECTBIACTCS ~ NPUKAa30M  HadalbHMKA  MexpaifoHHoH
uHcneknuu PenepaabHod HAIOroBOMH cryx0er Ne lmo Camapckoil o6nacTu (mamee —
Wucnexrws).

5. I'maBHBIit CICHHAINCT-9KCIIEPT HEMOCPECTBEHHO IIOMUUHIETCS HaYaJIbHUKY
AAMUHHCTPATUBHOTO OTIEIA.

1KaTeropI/m U Tpymma IOJKHOCTH TIPakJIaHCKOM CiykObl yKasbiBaeTcs B COOTBETCTBMH ¢ PeectpoM pomxHOCTEH
tenepanpHoif FOCYNapCTBEHHON TIPa)HaHCKOM CiyxOBl, YTBEPXKIEHHBIM Yka3oMm Ilpesmmenta Poccmiickoii Denepaumu
or 31.12.2005 Ne 1574 «O Peectpe momxrocteit tbenepansuoit TOCYIapCTBEHHOH TI'paKAaHCKOM CIryk6bIy (Cobpanue
3aKOHOJaTeNnbCTBa Poccuiickoit Deneparuu, 2006, Ne 1, cr. 118;2017, Ne 5, cr. 777) (manee — Peectp momxHocTeil).

? VkasbiBaeTcs PETHCTPALMOHHEIA HOMED (KOX) AOJKHOCTH B COOTBETCTEHH C Peectpom momxnoCTEH.

* Ipu YKa3aHUH 00J1acTH npodecCHOHANBHOM CILy’XKeOHOI IesSTenbHOCTH PEKOMEHIYETCA HCIIONIB30BaTh CIIPABOYHHUK
KBaTH(QUKAIMOHHBIX TpPeGOBAHUN K CHCHMANBHOCTAM, HANPABICHUAM [OATOTOBKH, 3HAHHAM U YMEHHAM, KOTOpEIE
HEOOXOIMMEI IS 3aMEINEHHs I0KHOCTEH TOCYNAapCTBEHHOM TIpakAaHCKOH CIyxObl C y4eToM o6macTd u 350161
NPO(ECCHOHANBHON  CIyXeGHOM MesTelbHOCTH TOCYNApCTBCHHBIX TIPaXNAaHCKUX CIy)KAalMX (gaiee — CrpaBouHmk
KBaNU(QUKaIHOHHBIX TpeGoBaHuii), NpexycMOTpPeHHEIH cTaThell 12 DenepanbHOro 3akosa or 27.07.2004 Ne 79-d3 «O
TOCYNapCTBEHHON IpakIaHCKOM ciry:x6e Poccuiickoit @enepanum» (CobpaHne 3aKOHOIATENBCTEA Poccuiickoit ®enepanmmy,
2004, Ne 31, cr. 3215; oduumansusri HMHTCPHET-NIOPTall PaBOBOY HH(OpMAIMK http://www.pravo.gov.ru, 01.07.2017,
Ne 0001201707010018).

Ipn ykasawmm Buga mnpodeccHoHATEHOM CIy)KeOHOH [eATeNBHOCTH PEKOMEHYETCsT HCIONL30BaTh CIpaBOYHHK
KBaIH(QUKAIMOHHEIX TPeOOBAHMIA.
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I1. KpannduKanuoHHbIe TPEOOBAHHUS
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IS 3aMelleHus] JOMKHOCTH FPasKIaHCKOH CITY:KOBI

6. Jlys 3aMelieHus JOJDKHOCTH ITIaBHOTO CIIEIMATTACTA-OKCIIepTa yCTaHaBINBAIOTCS
caeyromye TpeOoBaHUA.

6.1. Hamugue BBICIIETO o6pa3013aHH;16.

6.2. Bes mperpaBieHns TpeOOBaHUH K CTa>Ky7.

6.3. Hampare 6a30BBIX 3HAHMI: 3HaHWE TOCYAApPCTBEHHOIO A3BIKA Poccuiickoit
depepanmu  (PycCKOTO s3bIKa), OCHOB: KOHCTUTYIUH Poccutickot ®enepanud,
defepanbHOro 3aKoHa OT 27 Mas 2003 1. Ne 58-®3 «O cucTeMe ToCyHapCTBEHHOM
ciryx0n1 Poccutickoit Oenepanuny, demepanbHOTO 3aKOHA OT 27 MO 2004 r. 79-@3 «O
roCyIapCTBEHHOU IpaKIaHCKOH  CIyKOe Poccuiickoit Denmeparnuny», PenepaabHOIo
saxoHa OT 25.12.2008 T. Ne 273-@3 « O mpOTHBOIEHCTBAU KOPPYIIHN», B obnactu
MH()OPMAINOHHO-KOMMY HUKAIIMOHHBIX TEXHOJOTHH.

6.4, Haynune mpodecCuOHaNBHBIX 3HAHUH:

6.4.1. B cdepe 3aKOHOIATEILCTBA Poccuiickoit @emepanuu: BIOMKETHBIA KOAEY"
Poccuiickoit Peneparyi; YTONOBHbBIA KOJIEKC Poccuiickoit Deneparwu (cTaThd 172.15
['paXIaHCKHK KOZEKC Poccuiickoit ®eneparmu; Koxeke Poccmiickorn @enepaiun 00
ATMUHMACTPATABHBIX [IPaBOHAPYIIEHIX; denepanbHBIN 32K0H OT 27 IO 2006 T. No 152-
@3 «O mepcoHaNbHBIX JaHHBIX), DemepalbHBIA 3aKOH OT 10 urong 2002 r. N 86-@3 "O
[lenrpansHoM Ganke Poccutickoit desepanui (Panke Poccun)"; ®esiepalbHEIA 3aKOH OT
6 mexabps 2011 r. N 402-@3 "O GyxTantepckoM ydere"; denepanbHBI 3aKOH O
demepanpHOM OrOIDKETE HA cooTBeTcTByROmHi rom; Iloctanopnenue lIpaBHTENHCTBA
Poccuiickoii Deneparuu oT 23 cenradps 2002 T. N 696 "O6 yTBepKAeHUN (erepaTbHbIX
npasun  (CTaHIAPTOB) ayIATOPCKON IeATeBHOCTH Vka3 Ilpesmmenta Poccuiickoi
®enepanuu ot 18 mroms 2005T. No813 «O mopsiake W YCIOBHUAX KOMaHAMPOBAHMA
defiepaNbHEIX TOCYIAPCTBEHHBIX — IPaXIaHCKUX cryxamux»; Ykas IlpesuneHra
Poccuiickoit ®eneparmu ot 25.07.2006 Ne 763 «O IeHSKHOM COACPKAHMI denepanbHEIX
rOCYZapCTBEHHBIX ~ TIPXIAHCKHX — CILyXKaIUX»; IMocranosinenne IIpaBuUTEIbCTBA
Poccuiickoit ®emeparun oT 6 cerradps 2007 roxa Ne 562 «O6 yTBEpKIACHHHU TPaBUT
ACUMCIEHHS. TEHEKHOrO COEP)KAHUS TOCY/IaPCTBEHHBIX TPAXIAHCKUX — CILyXKAIlHA—
ososKeHre 0 CoBeTe IO CTAHAapTaM OyXTalTepCKOro ydeTa, YTBEPXKACHHOE NPUKasoM
Munduaa Poccuu 0T 14 HOSOps 2012 . N 145m; TTonoxenue o CoBeTe 10 ayIUTOPCKOH
TesTeIbHOCTH, YTBEPXKIECHHOE IPHKa30oM Munduna Poccuu ot 29 mexabpst 2009 r. N
146m; Ilpukas Munpmna Poccum OT 29 mrons 1998 r. N 34m "O6 yTBep)XICHHH
TlomoXXeHuss IO BENEHHIO OyXralTepcKoro ydeTa H OyXraJTepckoil OTYETHOCTH B
Poccuitckoit @emeparun’; [Iprkas Munpuaa Poccun 0T 18 mexabps 2015 r. N 2031 "O6
yTBepKeHnn 110NI0XKeHns O NPHHIUIAX OCYIMECTBICHIA BHEIIIHEN0 KOHTPOJLA KadecTBa

S [Tpu 3anonHeHnn pasfena I JOIKHOCTHOrO periaMenTa PEKOMEH/IyeTCs MCII0Nb30BaTh CIipaBoYHHK KBaTHQUKALHTOHHEIX
TpeGoBaHMUiA.

¢ Tpe6oBaHmst K CIELMANbHOCTH, HAIPABICHUIO [OJTOTOBKA YKA3IBAIOTCA HpPM HANMYAX COOTBETCTBYIOIIETO pPEINCHUA
OpeCTaBUTEN HAaHIMATEILA.

7 KpanudukaupoHHbIe TpeOOBaHUA K CTaXy IpaKIAHCKOM CITyObl MM CTaXKy paboTHI TIO CIEIMATBLHOCTH, HATPABICHIIO
[TOJITOTOBKY, KOTOpHIA HEoOXOomuM Ul 3aMEIEeHMs HOKHOCTA rpakIaHCKOM CIyXOBI yKashIBAIOTCA B COOTBETCTBHMH C
Vkasom Ilpesumenrta Poccuiickoii Pemepammu OT 16.01.2017 Ne 16 «O KBammbUKALHOHHEIX TPeOOBaHMAX K CTaXY
rOCYJapCTBEHHON TIPakIaHCKOH cmyx6pl WM CTaxy paboTel IO CNENHanbHOCTH, HAIPaBIeHMIO [OATOTOBKHM, KOTOPBIH
HeoOXOAMM T4  3aMENIeHHs JIOJKHOCTeH hemepanbHO  TOCYHapCTBEHHOH IPaKIAaHCKOM  CITyOBD» (Cobpanue
saKoHOIaTeNbeTBa Poccuiickoit ®@enepammy, 2017, Ne 4, c1. 640).
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paboTBl ayMUTOPCKUX OpraHW3alWi, MHIMBHIYAIEHBIX ayJIuTOpOB U TpeOOBaHUAX K
OpraHU3allii yYKa3aHHOIO KOHTPOJs"', MHCTPYKIWs 1m0 IpUMeHeHWro EmwHoro miaHa
CYETOB OYXTaNTePCKOTo ydeTa I TOCyIapCTBEHHBIX OPraHOB BIACTH (rocymapCTBEHHEBIX
OPraHOB), OPraHOB MECTHOTO CaMOYIIPABIEHHs, OPTaHOB YIPaBIE€HHUA FOCYAapCTBEHHBIMU
BHEOIOUKETHEIME  (DOHIAMH, TOCYNApPCTBEHHBIX aKameMmil HayK, TIOCyIapCTBEHHBIX
(MyHHIMIIANBHBIX) YUPEKSHHI, yTBepxkaeHHas Ilpukazom Mwunbuna Poccum ot 01
nexabps 2010 r. Nel57w; Tlpukas Munduna Poccuu ot 06 nexabpst 2010 r. Nel621 «O6
yTBepxieHnH Ilnana cueTos Gr0mKeTHOrO yueTa 1 MHCTPYKI[UH 10 ero IIPUMEHEHUIO,;
Ilpukas Munduna Poccumr or 28 mexabps 2010 r. Nel9lu «O6 YTBEPKICHUN
WHCTPYKUMKM O TOpANKE COCTABIEHHS ¥ IPEACTABICHUS rOJIOBOM, KBapTadbHOH u
MECAYHOH OTYETHOCTH 00 HCIIOMHEHMH OFOIKETOB GOIKETHOH CHCTeMBI POCCHICKOM
OQenepaimmy; IIpukas Munpuna Poccun ot 13 mrons 1995 r. Ned9 «OG6 YTBEPXKACHAU
Meronudecknx — ykasaHHH [0  WHBEHTApU3ALHH HMyIIeCTBA ¥  (DHHAHCOBBIX
obs3arenscTBy; IIprkas Munrdura Poccun ot 30.03.2015 r. N 521 «O6 YTBEPXKIEHUU
$GOpM MEPBHYHEIX JOKYMEHTOB U PETHCTPOB OyXranTepckoro ydera, HPUMEHSEMBIX
OpraHaMU rOCYapCTBEHHOU BIIACTH (TOCYNapCTBEHHBIMU OPraHaMHy), OpraHaMi MECTHOTO
CaMOYTIpaBIICHWs, OpraHaMH  YIPABJIE€HUA TOCYJApCTBEHHBIMHA  BHEOHOMKETHBIMU
GoHmamu, rocymapcTBeHHBIME (MyHULUIIATPHBIMA) YUPEKACHIAMHA ¥ MeToqmIeckux
YKa3aHUH, II0 ero mpuMeHeHmIo»; [lpwkas Munduna Poccun ot 29.12.2014r. Nel73m
«ITopsinox GopmMupoBanus HHOPMAIIUH I JOKYMEHTOB, a TaKKe o6MeHa uHbopMaIuei u
AOKYMEHTaMH MEXJy 3aKa3uHKOM U (elepambHBIM KasHAaueHCTBOM B IENAX BeIeHUS
peecTpa JI0TOBOPOB, 3aKMIOYEHHBIX 3aKa3UMKaMHU 10 pe3yIbTaTaM 3aKylKm»; lIpHKas
Mundura Poccum ot 01.07.2013 N 653 "O6 YTBEPXKACHUH YKa3aHUNH O IOPSIKe
NpUMEHEHUs OFOKETHOH Kiaccubukanuy Poccuiickoit Oenepanuu"; IIpukas Mundpuna
Poccum ot 17 mapra 2015r. No38um «O nopsinike (GOPMUPOBAHWS W IIPEACTABICHUS
[TIaBHBIMU  PACIIOPANUTEISIMUA  CPEIACTB  (efiepalbHOr0  OromkeTa  060CHOBAHME
OIOIKETHBIX acCHTHOBaHmit»; IIprkas Munguna Poccun ot 30 Hog6ps 2015T. Nol87n
«O06 yTBepXKIEHHUS IIOPSKA COCTABNEHHS W BEJEHHS CBOTHOM OXOJKETHOU pOCIHCH
denepanbHOro GromKeTa W GIOIKETHEIX POCIHCEH IJIABHBIX pacIpenenuTeneil cpeacTs
(enepansHOro GromKeTa (TIIABHBIX aIMUHHCTPATOPOB HCTOYHUKOB (HHAHCHPOBAHHA
fepuumra denepansHoro Gromkera); ITpukas Mungpuna Poccun ot 9 nmexabps 2013r.
Nell7e  «O mopsnke coOCTaBIeHWS ¥ BEJEHHS KACCOBOTO IUIAHA WCIIOMHEHHS
denepanpHOro GroIKETa B TEKyIIeM (DUHAHCOBOM rony»; IIpuka3z Munduna Poccun ot
16 cenrsiOpst 2014 . Ne 293 «O6 opranuzanuu paGoTH [0 COCTABISHHUIO €XXEKBapTAILHOH
U TONOBOM OIOMXETHOW OTYETHOCTH 06 HCIIONHEHUH (GenepanpHOTO  GrOIKETA,
KOHCONMANPOBaHHOTO Orokera Poccuiickoii Menepaniy U GrOKETOB roCyIapCTBEHHBIX
BHEOIODKETHBIX ~ (DOHJIOB, IepedHs Takmx (OpM, a TaKxKe PEKOMEHJAIUH 110
(OPMHPOBAHUIO HEKOTOPEIX HOPMY;

6.4.2. Vnble mpodeccuoHanbHbIe 3HAHUS:

OCHOBHBIE HallpaBIeHIsT OrokeTHOH momuTuku B Poccuiickoit ®eneparuy;

CTaHIapThI OyXranTepcKoro yuera, Bkaodas MCDO;

CTaHapThl Ay TUTOPCKOH NeATenbHOCTH, BKiouas MCA;

[IpaKTHKa MNPUMEHEHHsA CTaHNApTOB OyXraaTepcKOoro ydera, (MHAHCOBOM
OTYETHOCTH M 8y IUTOPCKOU JIEeATENLHOCTH;

CHCTEMa OIIATHI TPy Aa (eepalbHBIX TOCYIapCTBEHHBIX IPaKIAHCKHX CIIyKAIHX,

CHCTeMa PEeryIMPOBaHMs OYXTalITepCKOro y4eTa;



cucTeMa  peryiMpoBaHHs  OyXrajaTepckoro — ydeTa (MIPUHIMIEL, — HePapXHs
HOPMATHBHBIX [[PABOBBIX aKTOB, CyOBEKTHI U HX (GYHKIUN);

IIpaKTHKA IPUMEHEHHS 3aKOHOIATENbCTBa O OyXTralTepCKOM yUeTe.

6.5. Hammure QyHKIMOHAIBHBIX 3HAHUH: METOJ[bI OFODKETHOTO IIIAHHPOBAHKS,
IPUHITAIIBI OFOJPKETHOI0 ydeTa M OTUETHOCTH.

6.6. Hannuwme 6a30BBIX yMEHUM:

~yMeHHUe MBICTUTh CHCTEMHO (CTPATernIeCKn);

-yMeHMe TUIaHAPOBATh, PAllMOHAIIBHO UCIIONIB30BATh cinykeOHOe BpeMs U JJOCTHIaTh
pe3ynbTara;

- KOMMYHUKATUBHBIE YMEHHS,

- YMEHUE yIIPaBIATh H3MEHEHUAMMU.

6.7. Hamune mpodecCHOHAIBHBIX YMEHHI: paboTa B OyXranTepcKon IporpaMme;
COCTaBJIeHMe aKTOB, OTIETOB; paboTa co CIpaBoYHON IpaBoBoi cucteMmoit «KoHCyIpTaHT

[Tntocy, Ha IPo(eCcCHOHATBFHOM YPOBHE; BeJleHue OIODKETHOTO ydeTa; TIPUHITHE K
yd4eTy MEepBUYHBIX YYETHBIX JOKYMEHTOB; OTPaXEHHE uHbOpMaINY, YKa3aHHOHW B
IIepBUYHBIX YIETHBIX JOKYMEHTaX B PETHCTpax OIOKETHOTO yHeTa; opraHu3am” ~

\

BHYTPEHHET0 (QMHAHCOBOTO KOHTPOJIA. -
6.8. Hamudre (yHKIMOHATIBHBIX YMEHMH: JIOCTOBEPHOE M  CBOCBPEMEHHOC
OTpaXk€HHe B ydeTe IEePBUYHBIX YYCTHBIX JOKYMEHTOB; (opMHUpOBaHUE PETUCTPOB
GIOIKETHOTO ydeTa; COCTABIEHNE U TIPEICTABICHHAE MECSIHOMN, KBApTAIbHOM U TONOBOU
GIOIKETHOM, CTATUCTHYECKOW ¥ HaJOTOBOM OTYETHOCTH; OCYILECTBIEHHE KOHTPOJIL
MCIIONHEHH IPEANUCaHNH, PEIIEHUH 1 APYTUX PACIOPSANUTENBHBIX TOKYMCHTOB.

I11. To/zkHOCTHBIE 003aHHOCTH, NPaBa H OTBETCTBEHHOCTH

7. OcHOBHBIe IpaBa ¥  O0S3aHHOCTH  TJIABHOTO  CIEIMANUCTa-dKCIepTa
aJIMIHHCTPATHBHOTO OTHENa, & TAKXKe 3alPEThl U TpeOOBAHNS, CBA3AHHBIE C IpaKIaHCKOU
cIyk601, KOTOpBIE YCTAHOBJIEHBI B €r0 OTHOIICHMH, IMPEIYyCMOTPCHE! CTAThAMU 14, 15,
17, 18 denepabHOTO 3aKOHa oT 27.07.2004 Ne 79-@3
«O rocymapcTBeHHOM rpakIaHcKol ciyxkbe Poccutickoit enepaiumy.

8. B menmsax peanuzaimy 3a1ad U QyHKIHN, BO3JIOKESHHBIX HA aIMAHUCTPATUBHb-. -,
OTIEJT TIIaBHBIHA CIIEIMATNCT-OKCIIEPT 00A3aH:

8.1. OhopMIIATE OYXTanTEPCKUE TOKYMEHTBL.

8.2. IIpoBepsATh IepBUYHBIC NOKYMEHTHI (OOJIBHUYHBIC JIHCTHI, 3asIBIICHUS) WU
06pabaThIBaTh UX.

8.3. OTmpaBIaTh peecTpsl o GonsHIIHEEM jHucTam B DCC.

8.4. HauucasaTh U pacCUUATHIBATE OTILYCKa COTPYAHUKOB.

8.5. HaumcnsaTe 3apaboTHYIO ILIATY.

8.6. BBoaMTD JaHHEIE 110 3apaboTHOM mIaTe B Iporpammy «1C».

8.7. OdopMiATh 3asBKM Ha OTKDPBITHE JIHIEBBIX CYETOB B CoOepbanke BHOBB
IIPUOBIBIIIMM COTPYIHHUKAM.

8.8. COCTaBIIATh M HAIIPABITH eKeMecsuHble U KBapTalpHble oT4eThl: 4-PCC mis
®CC, 6-HA®JI B manorosyto, PCB B I1OP, I1-4, 1-T("'MC) B otmen cratuctuky, 1-JIC B
VY®HC Poccnu o Camapckoit 06J1aCcTH.

8.9. OCyILIeCTBIATH TIOITOTOBKY JOKYMEHTOB, CBA3aHHBIX C BBIILIATOM IPeMUH OB3,
eIMHOBPEMEHHBIX BBITIAT, MaTepPUaNbHOM MTOMOIIM, MATePHAIbHOTO CTUMYINPOBAHUA U



APYTUX BUIOB HAYHUCIIEHUN paboTHHKaM MHCIeKIHH.

8.10. ObpabaTeIBaTh IEpBUYHBIE JOKYMEHTHI [0 HAYHCIICHUIO 3apaboTHOM ILIATHL,
npemuii OB3, eIMHOBPeMEHHOM BBIMIATHI, MaTepUATHHOM IIOMOIIM, MaTepPHUAILHOIO
CTUMYJIMPOBAHUA U NPYTUX BUIOB HAYUCICHHUH.

8.11. CBOEBpeMEHHO COCTABIATEL PEECTp Ha 3aUMCIEHHE TeHEKHBIX CPeICTB Ha
cyeTa 6aHKOBCKUX KapT. ,

8.12. OcymecTBisaTh pacdyeTsl MOCOOGHI ITO BPEMCHHON HETPYNOCIOCOOHOCTH W
IIPaBUJIBHO ONPEIENATh pa3Mep MOCOOHS.

8.13. Bectm yuwer pacuetroB mo HJI®JI, NPO(QCOIO3HEIX B3HOCOB U JPYTHUX
YIACPXKaHUN W3 3apaOOTHOM ILIATEHL.

8.14. OcymecTBIATE IPaBHIIBHOE U CBOEBPEMEHHOE HAUMCIICHIE HATOIOB B OromKeT
U BO BHEOIOIKETHBIE (DOHIEL

8.15. Bectn kaprouku-crpaBku ¢.417 Ha Kaxmoro coTpynHuka MHCIIeKInH.

8.16. IIpenocTaBisiTh WHAMBHIyaIbHBIE CBENEHUS IIO IEPCOHUPUIIUPOBAHHOMY
YUYETY B IIEHCHOHHEIH QOHI.

8.17. CocraBnsaTh OTYET IO UHIUBUNYaNbHBIM CBefeHusIM 1o HJIDJ].

8.18. CocraBuare maker MOKYMEHTOB 110 HMHIAWBUAYaJIbHBIM CBEICHHUSM HA
NCHCHOHEPOB B IleHcHOHHBIA (oA, Ha coTpysEMKOB WHCIEKIMM W CBeIeHHH 110
3anpocam u3 IIeHCHOHHOTO (OHMA IT0 YBONEHHBIM COTPYIHUKAM.

8.19. CocTaBnsaTh crpaBKU 1O 3apaboTHON Iutare 3a 3 Mecsma, 6 MECsLEeB, 3a T,
2-HIA®JI B TKYCO «lleHTp 3aHATOCTH HaceleHWS T.O. Camapa» ISl COTPYIHHKOB
WHcnekmuu.

8.20. OcCymecTBIATs KOHTPONb 3a BbIZadei MaTepUalbHOM TMOMOIIA U
CIMHOBPEMEHHOM BBIIIJIATEI K OTIIYCKY paGoTHHKaM MHCIeKIuy.

8.21. PaGotars ¢ mporpammamu «1C — 3apriiara u kanpeny, COI-MPHC, «Koutyp
— ODKCTEpHY.

8.22. YBeIOMIIATE IpeACTaBUTENS HAHUMATES 000 BCex CIIy4asX CKIIOHEHHUS ero K
COBCPIICHHUIO KOPPYIMIMOHHBIX TNPABOHAPYLIEHHH B COOTBETCTBHM ¢ DeepanbHbIM
3aKOHOM OT 25.12.2008 Ne 273-®3 «O mpoTHBOIEHCTBHH KOPPYIIITHLY.

8.23. OcCyIecTBIATs WHBIE (GYHKIHH 110 IIOPYYEHUIO PyKOBOACTBa VHCIEKIUH U
HavdaJlbHUKA aJIMUHUCTPATHBHOI'O OTIeA.

9.B LelsiX WCIONHEHUS BO3NOKEHHBIX IOJDKHOCTHBIX OGS3aHHOCTEH ITABHELR
CIICLMAIINCT-OKCIICPT MMEET MPABO: 3HAKOMUTECS C TOKYMEHTAMH, OIPENEISIONIAMU €To
AOJDKHOCTHBIE OOS3aHHOCTH, IIpaBa M OTBETCTBEHHOCTS, KPUTEPUH OLIEHKH KayecTBa
paboTEl U YCIOBUSA HMPOABIDKEHUS IO ciTyx0e; 3HAKOMUTBCS C PEIleHHSIMY HadalbHHKa
MHcreKny, CBA3aHHBIME C BBIIONHEHHEM WM JOIDKHOCTHEIX o0sI3aHHOCTEM; BecTu
[ICPEIUCKY € YUIPSXKACHUAMHM M OPraHM3alMsAMH [0 BOHPOCAM, BXONSAIMIAM B €ro
MOJDKHOCTHBIE  00s3aHHOCTH (110 MOPYYSHHIO HadYalbHHKA OT/eNa); TMOoNy4aTbh B
YCTaHOBIICHHOM MOPsKe HHPOPMALUIO U MaTepHaibl, HeOOXOMUMBIE IUIS HCIONHEHHUS
AOJDKHOCTHEIX OOS3aHHOCTEH, a Tak)Ke BHOCHTH MPEVIOKEHUS TI0 COBEPIIEHCTBOBAHMIO
ACATEIBHOCTH OTACTa B paMKax CBOEH KOMIICTCHIIMH; yYacTBOBATH B IIOATOTOBKE
IIPOCKTOB  JIOKaJIbHBIX HOPMATHBHO — IIPaBOBBIX aKTOB MHCIEKIUH B penenax
MPEOCTABICHHBIX  IIOTHOMOYMH; TIONYYHTh JOCTYI B YCTAHOBJIEHHOM IIOPSIKE K
CBEAICHUAM  OTPaHMYCHHOIO pAaclpOCTPaHEHUS, €CJId HCIOJHEHHWE JOKHOCTHBIX
00s13aHHOCTE! CBSI3aHO C HCIIONB30BAHMEM TAKHX CBEJICHUH; BHOCHTh Ha PacCMOTPEHHE
Ha4alIbHUKY OTZAeNIa IPEIJIOKEHHA I10 COBEPUICHCTBOBAHWIO pabOTHI, CBI3AHHOU ¢



TIpelyCMOTPEHHBIMY HACTOSIIUM TOJDKHOCTHBIM PETTIAMEHTOM 00s3aHHOCTSIMU; II0JIy4aTh
dbopMeHHOe OOMYHIMpOBAaHME; B YCTAHOBIECHHOM IOPAIKE B3aMMOJICUCTBOBATE CO
CTPYKTYPHBIMHU IIOApa3/ieleHusMi MIHCIIeKIHA JULS OCYIMECTBICHI CBOEil e TeNbHOCTH,
paboTaTh ¢ HOKyMeHTaMu ¢ TpuoM « s CIIy)KEOHOTO IIOIb30BAHS).

10. T1aBHBIN CIIENMANKACT-3KCIIEPT OCYILECTBIIET WHBIC IPaBa M MCIOIHACT HHBIC
00S3aHHOCTH, IIPEeIyCMOTPEHHEIE  3aKOHOAATEIbCTBOM Poccuiickoit ~ Demepanuy,
[Tomoxernem o @enepanbHO} HANOroBOK CIy)kOe, YTBEPKICHHBIM IOCTaHOBICHHEM
IIpaButenscTBa  Poccuiickodt — Denepamuu  OT 30.09.2004 Ne 506  «O6
yrBepxuenun  [lomoxenns o DexepanbHOU Hajorosoii  ciyx06e»  (Cobpanue
saxoHomaTenscTBa Poccuiickoit @enepanuu, 2004, Ne 40, ct. 3961; 2017, Ne 15 (u. 1), cT.
2194), mpukasamu (pactopsoxenusmu) GHC Poccud, MOJOXCHHEM O MexpalloHHOM
pacnexmun  QemepanbHoll  HalmoroBoi cmyx6ber Ne 1 1o Camapckoit  obnacTy,
yTBepKaeHHBIM pykoBoputenem Y®HC Poccun mo Camapckoii obmactu 27.02.2013r.,
IOJIOKEHVEM 06 aIMUHUCTPAaTHBHOM oTiele, mprukasamu Y ®HC Pocenu 1o Camapckoi
obJacT.

11. TaBHBI  CHENMAIUCT-OKCIIEPT 32 HEHUCIOJTHEHWEe WM HEHaJIeKams=
HCIIONHEHHE JOJKHOCTHBIX 00S3aHHOCTEH MOKET OBITh MPHUBJICIEH K OTBETCTBEHHOCTH =
COOTBETCTBUH C 3aKOHOMATeNbCTBOM Poccuiickoi Denepanui.

IV. IlepedeHb BONPOCOB, 0 KOTOPBIM [NIABHBIH CIENHATHCT-OKCIEPT BIPaBe NI
00513aH CaMOCTOSTEJLHO MPUHAMATD YIIPAaBJIeHYeCKHe U HHbIE PelICHHS

12. TIpy MCTIONHEHUH CIIy)XEOHBIX OOS3aHHOCTEH IJaBHBIA CIELHAUCT-OKCIEPT
BIIPaBe CAMOCTOSTEIILHO IIPUHUMATH PEIIEHUA 110 BOIIPOCaM:

_BO3HWKAIOLIMAM I[IPH BBIIONHEHWH ITODKHOCTHBIX OOS3aHHOCTEH, M3IOXEHHBIX B
IAHHOM pErJIaMeHT.

-y4acTHsl B PACCMOTPEHHH CITy)KeOHO! 3allMCKH, CIIy’)keOHOT0 NHChMa, OTYeTa, U
T.0.

-IPOBEpKH MOKYMEHTOB H IIpM HEOOXOAMMOCTH MOXET BO3BpAIllaTeh HX Ha
nepeodGopMIIeHIE UM 3alPalIuBaTh TOTIOIHATEIbHYTO “HOOPMALHIO;

-KacaroIuMcsl IpreMa JOKYMEHTOB, 0()OPMIICHHBIX HEHAIEKAIINM obpazowm;
COOTBETCTBHSL IIPEICTaBIEHHBIX JOKYMEHTOB TpeOOBaHWAM 3aKOHONATCIBCTBA, MX
IIOCTOBEPHOCTH U IIOJIHOTHI,

13.IIp¥ MCTIONHEHUH CIIy)XKEOHBIX OOS3aHHOCTEH ITaBHBIA CIEIHAIUCT-OKCIEPT
00s13aH caMOCTOSTEIHHO MPUHAMATH PEIIEHHS TI0 BOIIPOCaM:

-HHQOPMHUpPOBAHUs  BBINECTOSINErO0  PYKOBOAMTENA UL TIPUHATHA UM
COOTBETCTBYIOILIETO PEIIEHUS.

N

V. Ilepedenb BONMPOCOB, 0 KOTOPLIM IVIABHBIN CHENHATACT-IKCIEPT BIPABE HIIH
06s513aH Y4acTBOBATH NPH MOAr0TOBKE NPOEKTOB HOPMATHBHBIX NPABOBLIX AKTOB U
(MJIH) IPOEKTOB yIpaBieHYeCKHX H HHBIX pelleHnH

14. T TaBHbIH CHEIMATKCT-KCIIEPT B COOTBETCTBUAY CO CBOEH KOMIIETCHIMEH BIIPaBe
y4acTBOBATh B IIOATOTOBKE (0OCYXIEHNH) CIeyIOIIHX MPOEKTOB:
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B mpepenax ¢ymxumonanbmoit KOMIICTEHIINY TIPUHHMMAET YYacTHe B IOIATOTOBKE
HEHOPMATHBHBIX IPABOBBIX aKTOB U (W) IIPOEKTOB YUPaBICHYECKUX M UHBIX pEIIeHU
B 1aCTH  METONMYECKOTO0 W  HH(OPMAIMOHHOTO  O6ecIedeHus IIOJITOTOBKHA
COOTBETCTBYIOIMX NOKYMEHTOB IIO BOIPOCAM, KACAIOI[AMCS JOKYMEHTALHOHHOTO
obecrnevenus MHCIEKIHAN.

15. I'maBubIi CIICTIHAIIICT-9KCTIEPT B COOTBETCTBHH CO CBOEH KOMIIETEHIHEH 0653aH
YHacTBOBATh B IIOATOTOBKE (00CYKIeHUN) CIeYIOIIUX TIPOEKTOB:

- TIOJIOXKeHUS 00 oTherne u MHcneknuy;

- rpaMKa OTILYCKOB IPakIaHCKUX CITy KaIluX OTIENa;

- HHBIX aKTOB IIO IOPYYCHHIO HEMOCPEACTBEHHOIO PYKOBOMUTENS U PYKOBOJICTBA
NHucneknuu.

VL. Cpoku u mpoueayps! HoaroToskwu, PAaCCMOTPEHHS MPOEKTOB
YOPAaBJICHYECKHX H HHBIX pelleHUH, MOPAJ0K COrJIacOBAHUS H
HNPUHATHSA JAHHBIX pelIeHHi

16.B  COOTBETCTBHH €O CBOWMH AOIDKHOCTHBIMU  OOS3aHHOCTSMM  IJIABHEIH
CIICLNATIMCT-9KCIICPT NPHHUMAET PELISHUS B CPOKH, yCTaHOBJIEHHBIC 3aKOHOIATEIHHBIMU
1 MHBIMH HOPMaTHBHBIMH IIPABOBBIMU aKTaMU PocCHICKO Denepanuu.

VIL. Ilopsixok ciyxe6HOro B3anMoneiicTBHs

17. Baumozelictere  riaBHOTO CICHUANACTa-OKCIIepTa ¢ (enepanbHEIMU
TOCYNapCTBEHHBIMU TPXIAHCKUMHU CIyKamumu Y OHC Pocenn, rocymapcrBeHHBIMU
CIy)XalllUMH WMHEIX TOCYIapCTBEHHBIX OPraHOB, a TakoKe C APYTHMH TpaXJaHaMu u
OPTraHu3alusiIMU CTPOUTCS B paMKax JEJIOBBIX OTHOINIEHHI HA OCHOBE O0INKX MPHHITUIIOB
CIy)KeOHOTO  IIOBEHCHUS TOCYNApCTBEHHBIX  CIY)KAaIllUX, YTBEPKICHHBIX YKa30M
IIpesunenTta Poccuiickoit @eneparmm ot 12.08.2002 Ne 885 «O6 YTBEPXKIACHUN OOIIMNX
[IPUHIAIIOB  CIY)K€OHOTO  IOBEHEHMS TOCYNapCTBEeHHBIX  ciyxamux» (Cobpanue
3aKOHOIaTeIbCTBA Poccutickoit Denepanny, 2002, No 33,
cr. 3196; 2009, Ne 29, cr. 3658), m TpeGopammii K CIIy>kK€0HOMY IIOBEIEHHUIO,
YCTAHOBJICHHBIX CTaThell 18 ®DexepansHoro 3akoHa or 27.07.2004 No 79-®3 «O
FOCYNapCTBEHHOU T'PaXKIaHCKOM cioyx6e PoccHiickoii Qeneparuny, a Takke B
COOTBETCTBHH C WHBIMH HOPMATHBHBIMHU [PABOBBIME aKTaMH Poccuiickoit Qenepanny u
npukasamu (pacnopsprenusmu) ®HC Poceun.

VIIIL. Ilepedens rocyaaperBenHbIx yCayr, OKasbIBaeMBbIX IpakIaHAM U
OPraHH3AIHSM B COOTBETCTBHH € aMHHHCTPATHBHBIM periiaMmeHTOM
DenepaJbLHONH HAJOrOBOIH CJIYKOBI

18. I'maBHEIH CIICTHAINCT-OKCIIEPT TIPEAOCTABIACT TpaKaHaM, IPEAIPUATHSIM,
OPTaHU3ANMAM 110 MX 3aIIPOCaM KOIHHU JOKYMEHTOB, HAXOAITAXCS Ha XpaHEeHHUHU B apXuBe
WHucnekimy;

- HOATOTOBKAa OTBETOB HA IHCbMEHHBIE OCpAIIEHMS TIDaKIaH, [IPEAIPUATHH,
OpTraHU3AIMH 110 BOIPOCAM, OTHOCSIIUMCS K KOMITeTEHIAH oTzeIa.



IX. Iokazarenn 3¢deKTHBHOCTH U pe3yJbTaTHBHOCTH
npo¢eccCHOHANLHOM CJIysKeOHOM NesiTeTbHOCTH

19. DpdeKTMBHOCTE ¥ PE3yIbTATUBHOCTD npodhecCHOHATBHON CIIy)KeOHOU
JeSTEeNBHOCTH ~ IJIaBHOTO  CIIeIHaNUCTa-dOKCIepTa OLIEHMBAETCS IO  CIEeTYIOIHUM
ToKa3aTeNaM :

BEITIOJIHsIEMOMY 06beMy paboThl U HHTEHCUBHOCTH TPYA, CIIOCOOHOCTH COXPaHATh
BBICOKYIO PaBOTOCIIOCOOHOCTD B 3KCTPEMAIBHBIX yCIOBIAX, COBIIONIEHNIO CITyKeOHOM
IUACITUTUIUHEL,

CBOEBPEMEHHOCTH U OTIEPaTUBHOCTH BBIITOIHEHM [IOPYUCHNM,

KadgecTBy BBIIONHEHHON paboThl (IOATOTOBKE NOKYMEHTOB B COOTBETCTBUAM C
YCTAaHOBIEHHBIMU TpeOOBAHUAMH, IOJIHOMY H JIOTHYHOMY W3TI0XKEHHWIO MaTepuaa,
FOPUIMHEECKd IPaMOTHOMY COCTABIECHMIO JOKYMEHT4, OTCYTCTBUIO CTHJIMCTHICCKHUX 1
rpaMMATHIECKUX OMIAO0K); '

po(heCCHOHANBHON ~ KOMIIETEHTHOCTH (3HAHWIO 3aKOHOMATENBHBIX M HHBX
HOPMATHMBHBIX IIPaBOBBIX aKTOB, MIHPOTE npodecCHOHAEHOr0  Kpyro3opa, yMEHHMIO
paboTaTh ¢ JOKYMEHTAMH);

CIOCOGHOCTH YEeTKO OPTaHW30BBIBATH ¥ IUIAHHPOBATH BBITIOTHEHHC [IOPYUEHHBIX
sajmaHuil, YMEHHIO DAIlMOHAIBHO  HCIOJE30BATH pabouee Bpems, PaccTaBIATH
[IPUOPHUTETHI,

TBOpUECKOMy I[IOJAXOMY K PpEIICHUIO IIOCTABJICHHBIX 3amad, AaKTUBHOCTH U
MHULNPAATABE B OCBOGHHM HOBBIX KOMIIBIOTEPHBIX H MHPOPMALMOHHBIX TEXHOJOTHH,
CIIOCOOHOCTH OBICTPO aJallTHPOBATECS K HOBBIM yCIIOBHAM 1 TpeOOBaHMIM;

OCO3HAHWIO OTBETCTBEHHOCTH 3a IIOCIEICTBHSA CBOMX neiicTBUH, NPUHIMAEMBIX
peTLeHUHA.

HauanbHUK aIMUHUCTPATHBHOTO OTACTIA % JI.M. CnaBKUH.—

8 o .
TMoxazatenn 3G(EKTUBHOCTH U Pe3YNBTATHBHOCTH poQecCHOHANBHON  CIykeOHOH JeATeNbHOCTH JOTOMHAIOTCA B
3ABHCHMOCTH OT 3aMeIIaeMOii TOTKHOCTH IPaXIaHCKOH CIyKOBL.



